BOARD OF EDUCATION POLICY FOR
USE OF SCHOOL FACILITIES

The Superintendent is authorized to delegate the responsibility for the use of a school
building or property to the Building and Grounds Department.

The following guidelines will govern the use of the school facilities:

1.

Only local community organizations may be allowed to use school facilities
within the limits of the law and insofar as such usage shall not conflict with the
regular school program or a school event.

All meetings, entertainment and use shall be non-exclusive and shall be open to
the general public. Admission fees only may be charged if all proceeds are used
for educational or charitable purposes.

Requests for use of a facility should be made at least four (4) weeks in advance.
An approval is not official until written confirmation has been received from the
District.

Use of school facilities will be allowed for community organizations which may
sponsor political debates, forums and information sessions provided that insofar
as possible, all political parties are represented. Individual political parties are
not allowed to use public school facilities for rallies, campaigns or other purposes
designed to promote such a party or its candidates.

Education Law, Section 414, sub-division 4 prohibits the exclusive control of
meetings where proceeds are to be applied for the benefit of a religious sect or
denomination, fraternal, secret or exclusive society/organization.

An unofficial group of individuals is not to be construed as an organization and
will not be allowed to use school facilities.

Children’ s groups, clubs and organizations must have an adult sponsor and ample
adult supervision when using a facility.

All damage or breakage must be reported by the organization to the custodial staff
or Principal. The Principal or custodial staff will notify the Superintendent of
Buildings and Grounds who, in turn, will bill the organization for the necessary
repairs and/or replacement.

An organization will not be allowed to use a facility until all prior school bills are
paid or satisfactory provisions have been made with the business office to have
the situation rectified, and current request is paid in advance.



10.

11.

12.

13.

14.

15.

16.

The using organization shall be required to furnish public liability and property
damage insurance with limits at least equal to those of the Hudson City School
District and based upon recommendation of the District’ s insurance advisor.

Use of a facility is a privilege. Any misuse will seriously jeopardize future use of
the building by a specific organization.

Final authority in granting use of a public school facility and setting a fee is
reserved by and at the discretion of the Board of Education.

If in doubt about any request, contact the Clerk of the District.

One copy of the request form (Hudson City School District - Use of Facilities
form) is to be completed by the organization and submitted to the Buildings and
Grounds Department for approval.

Alcoholic beverages and/or smoking is not permitted on District property. An
announcement to this effect shall be made before each activity.

Education Law Section 414 empowers the Board of Education to permit use of a
facility where admission fees are charged when proceeds thereof are to be
expended for educational or charitable purposes. The renting of a facility for
which admission is charged and not used for educational purposes, is forbidden
by this section. A notarized financial statement shall be required for all events
that charge admission fees.

WAIVER REQUESTS SHALL NOT BE CONSIDERED BY THE BOARD OF EDUCATION




17. The following fees shall be charged per use when facilities are used by

organizations,
High School Middle School John L. Greenport Claverack
Edwards

Auditorium** 125 75 50 50 50
Gymnasium 125 75 50 50 50
Cafeteria
Large 50 25 Playroom All Purpose  ---------
Small 25 25 25
Classroom 25 25 25 25 25
Field 50 150* 50 50 50
Tennis Courts 100*

*If lights are used, an extra charge will be added.

**Only district approved personnel are authorized to operate stage lighting. Names of personnel
will be provided upon request. Requesting organization should make own arrangements from
this list.

The above fees are for the facilities only. Special arrangements must be made for any other
equipment, etc. In addition to the above, a custodial charge shall be made for staff required to be
on duty and for the time necessary to clean up. (Rate: $25.00 per hour/per person, $ 50.00 per
hour/person for holiday .)

If kitchen facilities are requested, a fee must be paid for the services of the cafeteria staff at the
above hourly rate.

18. The Building and Grounds office shall maintain a monthly calendar listing all
approved requests for the use of school facilities.



